
PAC MONEY and GIFT CARD COLLECTION FORM

This form must be completed for any PAC function or fundraiser where money or gift cards have been collected. 
The funds must be counted AT THE EVENT, or prior to it in the case of donations, by two people and each 
person’s name should be signed on the bottom of this form.  Please submit the completed form, the funds 
collected, and the cash box (if one was issued) to the PAC Treasurer.  Should you have any questions, please 
contact the PAC Treasurer (contact information can be found on the PAC website).

Name of Event: _______________________________________________________________ 

Start-up money in cash box (if applicable): $______________

Treasurer's Initials: ____________

Volunteer's Initials (please count $ upon receipt): ____________

Amount of money in gift cards =   _____,  _____  _____  _____ . _____  _____

Amount of money in check form =  _____,  _____  _____  _____ . _____  _____

BILLS                  100’s  X _____= _____,  _____  _____  _____ . _____  _____

                              50’s  X _____= _____,  _____  _____  _____ . _____  _____

          20’s  X _____= _____,  _____  _____  _____ . _____  _____

                          10’s  X _____= _____,  _____  _____  _____ . _____  _____

           5’s  X _____= _____,  _____  _____  _____ . _____  _____

           1’s  X _____= _____,  _____  _____  _____ . _____  _____

CHANGE        quarters X _____= _____,  _____  _____  _____ . _____  _____

                    dimes X _____= _____,  _____  _____  _____ . _____  _____ 

                               nickels X _____= _____,  _____  _____  _____ . _____  _____

                  pennies X _____= _____,  _____  _____  _____ . _____  _____

                             TOTAL = _____,  _____  _____  _____ . _____  _____

NAME  ________________________________________    DATE __________________________
(person completing form and counting funds)

NAME  ________________________________________    DATE __________________________
(person verifying count; not required if money is from an “order-only”* event or form is completed by a PAC board member)
* e.g., Kidstuff books, Market Lifestyle, Spiritwear, etc.


